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ANNEX “B” – LIST OF EXCEPTIONS 
 
The foregoing list of exceptions shall be without prejudice to existing laws, 
jurisprudence, rules and regulations authorizing the disclosure of the excepted 
information upon satisfaction of certain conditions in certain cases, such as the 
consent of the concerned party or as may be ordered by the courts: 
 
1General Exceptions: 
 
1. Information covered by Executive privilege; 
2. Privileged information relating to national security, defense or international 

relations; 
3. Information concerning law enforcement and protection of public and personal 

safety; 
4. Information deemed confidential for the protection of the privacy of persons and 

certain individuals such as minors, victims of crimes, or the accused; 
5. Information, documents or records known by reason of official capacity and are 

deemed as confidential, including those submitted or disclosed by entities to 
government agencies, tribunals, boards, or officers, in relation to the 
performance of their functions, or to inquiries or investigation conducted by 
them in the exercise of their administrative, regulatory or quasi- judicial powers;  

6.   Prejudicial premature disclosure; 
7. Records of proceedings or information from proceedings which, pursuant to law 

or relevant rules and regulations, are treated as confidential or privileged; 
8. Matters considered confidential under banking and finance laws, and their 

amendatory laws; and  
9.   Other exceptions to the right to information as recognized by the Constitution, 

existing laws, rules, regulations and jurisprudence. 
 
--------------------------------------------------------------- 
1These exceptions only apply to governmental bodies within the control and supervision of the 
Executive department. Unless specifically identified, these exceptions may be invoked by all 
officials, officers, or employees in the Executive branch in possession of the relevant records 
or information – (Memorandum from the Office of the Secretary, Office of the President, “Inventory of 

Exceptions to EO 02 s. 2016,” dated 24 November 2016).  

 
 
PCIEERD Exceptions: 
 
1. Personal information of Governing Council Members, resource persons, 

grantees, and consultants; 
2. 201 files of personnel; 
3. Medical and psychological records of personnel; 
4. Specimen signatures; 
5. Information deemed confidential concerning the application of employees, 

together with all the records, documents and communications relating thereto 
and its processes; 

6. Employees’ Statement of Assets, Liabilities and Net Worth (SALN) unless 
requested with court order and in compliance with the amended guidelines on 
public access to SALN (Office of the Ombudsman Memorandum Circular No. 
01 series of 2020); 



19 | Procedures Manual 

 
 

7. Information covered by the Republic Act No. 10173 (Data Privacy Act of 2012); 
8. Proceeding before the Committee on Decorum and Investigation (CODI) during 

preliminary investigation of employee/s; 
9. GSIS/PAG-IBIG/SSS/Philhealth/BIR information of employees, unless in 

compliance with a subpoena duces tecum of the Court or with the permission 
of the duly authorized officials of such offices;  

10. Confidential information supplied by the suppliers/bidders/contractors to the 
PCIEERD Procurement Section pursuant to Republic Act No. 9184 
(Government Procurement Reform Act); 

11. Disclosure of potential Intellectual Property Rights covered by confidentiality 
agreements, trade secrets, commercial information and propriety information 
until such time that they were made public, published, or protected by law, 
pursuant to Republic Act 10055 (Philippine Technology Transfer Act of 2009); 

12. Names of commercial establishments, entities and clients whose collaboration 
in PCIEERD and DOST-funded programs and projects warrant a protection of 
their rights to anonymity; 

13. Project proposal documents, including but not limited to the information 
stipulated in the duly-signed Non-Disclosure Agreement, unless approved and 
signed by authorized proponents and PCIEERD officials; and  

14. Results of testing and analytical services provided by DOST agencies to clients. 
 
 
--------------------------------------------------------------- 
The PCIEERD Executive Director shall exercise reasonable diligence to ensure that no 
exception shall be used or availed of to deny any request for information or access to public 
records or official records if the denial is intended primarily or purposely to cover up a crime, 
wrongdoing, graft or corruption- (Section 6, EO 02). 
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ANNEX “C” – FREQUENTLY ASKED QUESTIONS 
 
 
Introduction to FOI 
 

1. What is FOI? 
 

Freedom of Information (FOI) is a government’s response to the call for 
transparency and full public disclosure of information.  FOI is a government 
mechanism which allows Filipino citizens to request any information about the 
government transactions and operations, provided that it shall not put into 
jeopardy privacy and matters of national security.  The FOI mechanism for the 
Executive Branch is enabled via Executive Order No. 2, series of 2016. 
 

2. What is Executive Order No. 2 S. 2016? 
 
Executive Order No. 2 is the enabling order for FOI.  EO 2 operationalizes the 
Executive Branch the People’s Constitutional right to information.  EO 2 also 
provides the State policies to full public disclosure and transparency in the 
public service.   EO 2 was signed by President Rodrigo Roa Duterte on July 23, 
2016. 
 

3. Who oversees the implementation of EO 2? 
 

The Presidential Communications Operations Office (PCOO) oversees the 
operation of the FOI program.  PCOO serves as the coordinator of all 
government agencies to ensure that the FOI program is properly implemented. 
     

Making a Request 
 

4. Who can make an FOI request? 
 

Any Filipino citizen can make an FOI Request.  As a matter of policy, requestors 
are required to present proof of identification. 
 

5. What can I ask for under EO on FOI? 
 

Information, official records, public records, and, documents and papers 
pertaining to official acts, transactions or decisions, as well as to government 
research data used as basis for policy development 
 

6. What agencies can we ask for information? 
 

An FOI request under EO 2 can be made before all government offices under 
the Executive Branch, including government owned or controlled corporations 
(GOCCs) and state universities and colleges (SUCs).  FOI requests must be 
sent to the specific agency of interest, to be received by its respective Receiving 
Officer. 
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7. How do I make an FOI request? 
 

a. The requestor should fill out and submit a request form to the agency’s 
Receiving Officer (RO).  The RO shall validate the request and log it 
accordingly on the FOI tracker. 

b. If deemed necessary, the Receiving Officer may clarify the request on the 
same day it was filed, such as specifying the information requested, and 
providing other assistance needed by the requestor. 

c. The request is forwarded to the Decision Maker (DM) for appropriate 
assessment.  The DM shall check if the agency holds the information 
requested, if it is already accessible, or if the request is a repeat of any 
previous request. 

d. The request shall be forwarded to the officials involved to locate the 
requested information. 

e. Once all relevant information is retrieved, officials will check if any 
exemptions apply, and will recommend appropriate response to the request. 

f. If necessary, the head of the agency shall provide clearance to the 
response. 

g. The agency shall prepare the information for release, based on the desired 
format of the Requestor.  It shall be sent to the Requestor depending on the 
receipt preference. 
 

8. How much does it cost to make an FOI request? 
 

There are no fees to make a request.  But the agency may charge a reasonable 
fee for necessary costs, including costs of printing, reproduction and/or 
photocopying. 
 

9. What will I receive in response to an FOI request? 
 
You will be receiving a response either granting or denying your request.  If the 
request is granted, the information requested will be attached, using a format 
that you specified.  Otherwise, the agency will explain why the request was 
denied. 
 

10. How long will it take before I get a response? 
 

It is mandated that all replies shall be sent fifteen (15) working days after the 
receipt of the request.  The agency will be sending a response, informing of an 
extension of processing period no longer than twenty (20) working days, should 
the need arise. 
 

11. What if I never get a response? 
 

If the agency fails to provide a response within the required fifteen (15) working 
days, the Requestor may write an appeal letter to the Head of the Agency fifteen 
(15) working days from the lapse of required response period.  The appeal shall 
be decided within thirty (30) working days.  If all administrative remedies are 
exhausted and no resolution is provided, requestors may file the appropriate 
case in the proper courts in accordance with the Rules of Court. 
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12. What will happen if my request is not granted? 

 
If you are not satisfied with the response, the Requestor may write an appeal 
letter to the FOI Committee within fifteen (15) working days from the lapse of 
required response period.  The appeal shall be decided within thirty (3) working 
days.  If all administrative remedies are exhausted and no resolution is 
provided, requestor may file the appropriate case in the proper courts in 
accordance with the Rules of Court. 
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ANNEX “D” – FOI OFFICERS FOR PCIEERD 

 

Name and Designation FOI Receiving Office Contact Details 
Telephone/Fax Email Address 

FOI Decision Maker 

Engr. Nonilo A. Peña 
Chief Science Research 
Specialist, EUSTDD 

Office of the Chief 
Science Research 
Specialist, EUSTDD, 
PCIEERD 
5th Level, Science 
Heritage Building, 
Science Community 
Complex, Gen. Santos 
Avenue, Bicutan, 
Taguig City  

8837-2935 napena@pcieerd.dost.gov.ph 

Head of the Agency 

Dr. Enrico C. Paringit 
Executive Director 
 

Office of the Executive 
Director, PCIEERD 
5th Level, Science 
Heritage Building, 
Science Community 
Complex, Gen. Santos 
Avenue, Bicutan, 
Taguig City 

8837-2071 to 
80 loc. 2120 
 
8837-7516 

ecparingit@pcieerd.dost.gov.ph 

FOI Receiving Officer 

Ms. Ena R. Conde 
Administrative Officer V 
Finance and 
Administrative Division 
 

Records Section, 
PCIEERD 
5th Level, Science 
Heritage Building, 
Science Community 
Complex, Gen. Santos 
Avenue, Bicutan, 
Taguig City 

8837-2071 to 
80 loc. 2104 
 
 

erconde@pcieerd.dost.gov.ph 
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ANNEX “E” – FOI REQUEST FORM 
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ANNEX “F” – FOI REQUEST FLOW CHART 

REQUESTING PARTY 

sends FOI Request 

FOI RECEIVING OFFICER (FRO) 

acknowledges receipt, conducts initial 

evaluation and transmits to FDDM for 

appropriate action 

FOI DIVISION DECISION MAKER 

assesses, clarifies request; locates and 

retrieves information requested; 

submits record, thru the FRO, to the 

FOI  Decision Maker (FDM) 

DENIAL 

HEAD OF AGENCY signs letter of 

approval/denial 

APPROVAL 

FDM acts on the report/information 

submitted by the FDDM 

FRO prepares  letter of 

approval/denial letter 

FRO sends requested 

information to FOI 

Requester thru letter or 

email 

END 
FOI Requester may send APPEAL 

in writing to the FOI Committee or 

to the Executive Director (ED), and 

to the DOST Secretary, in case of 

ED’s denial of appeal 

FRO sends signed letter 

of denial to FOI 

Requester thru letter or 

email 

Fifteen 

(15) 

working 

days 



ANNEX “G” -   GUIDELINES ON THE REFERRAL OF REQUESTED INFORMATION, 
OFFICIAL RECORD/S AND PUBLIC RECORD/S TO THE 
APPROPRIATE GOVERNMENT AGENCY OTHERWISE KNOWN AS 
THE “NO WRONG DOOR POLICY” 
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